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[Respondent's Name] Training Matrix 
Item 
No. Topic Or Focus Description of Curriculum

Frequency Of 
Training Sessions1  

Proposed
Attendees

Type Of Training 
Presentation2

Length Of 
Training Session3

Proposed Training 
Materials Samples4

1 Orientation
2

3
4
5

1  Indicate:  Daily, Weekly, Quarterly, Annually, As Needed
2 Indicate:  Interactive Web-based, Video, Self-teaching, Lecture, Classroom-style, Individual, Group 
3 Indicate:  Number Of Hours, Days, Weeks, etc. that the Training Session would require to complete.
4 Identify the sample training material (if any) included in the appendix .
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